Satish Chandra Memorial School
Class Test
Class – V
FM – 10
Subject: - Computer 
Ch-3&4 (Advanced Formatting in MS Word and More Tools in MS Word)
Answer the following questions: -						1x10=10
1. H2O is a Subscript. To create Subscript, we use _______ short cut key combination.
a. Shift + F7		b. Ctrl + =		c. Ctrl + Shift + =	d. None of these
2. _________ is a formatting feature that lets you insert a decorated first letter that drops down into the first two or more lines of the paragraph.
a. Superscript	b. Shadow Effect	c. Drop Cap		d. Highlight Text
3. To apply Header & Footer we click on ________ Tab and ________ group.
a. Home; Header & Footer
b. Layout; Header & Footer
c. Insert; Illustrations
d. Insert; Header & Footer
4. Write the shortcut key to insert Page Break.
a. Ctrl + Enter		b. Ctrl + Shift + Enter	c. Shift + Enter	d. None
5. _______ and __________ feature is used to find a specific text in the document and replace it with another text.
a. Find; Replace	b. Header; Footer	c. Cut; Paste		d. None of these
6. Shapes are found under _______ tab and ________ group.
a. Home; Font		b. Insert; Illustrations		c. Format; Shape Styles	d. None 
7. In word you can easily make a flowchart using ___________ shapes.
a. Flowchart		b. Block Arrows	c. Rectangles		d. Lines
8. A page border appears outside the margins of each page. It is found under _____ tab.
a. Home		b. Format		c. Design		d. Insert
9. To apply _______ colour to your page, click on Page Color in the Page Background group under Design Tab.
a. Font			b. Background		c. Shape		d. Table
10. The most common watermarks are _______ and _______.
a. Urgent		b. Confidential		c. Both of these	d. None of these
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