INFORMAL LETTER
1. Write a letter to your friend describing a school picnic you recently enjoyed.
24, Rose Avenue
Kolkata – 700032
9 September 2026
Dear Arjun,
I hope you are ________ (fine / sadly / angrily). I am writing this letter to tell you about my wonderful school ________ (picnic / examination / lesson).
Last week, we went to a beautiful ________ (park / hospital / library) with our teachers and classmates. We played many ________ (games / books / letters) and explored the park. We also enjoyed a delicious ________ (lunch / pencil / uniform) together.
It was a very ________ (exciting / boring / frightening) day, and everyone had a great time. I wish you could have ________ (joined / forgotten / missed) us. I hope we can go on a picnic together ________ (soon / yesterday / never).
Give my ________ (regards / homework / questions) to Uncle and Aunty. Write back ________ (soon / never / angrily).
Yours truly,
Rahul
2. Write a letter to your cousin describing a memorable day in your life.
15, Lake View Road
Kolkata – 700029
9 September 2026
Dear Ananya,
I hope you are ________ (well / upset / tired). I am writing to share a ________ (special / usual / difficult) day that I will always remember.
Last Sunday, my school organised its Annual Sports Day. I participated in the ________ (sack race / quiz contest / art show) and was very excited. After a close race, I ________ (secured / lost / avoided) the first position. My teachers and friends ________ (applauded / ignored / questioned) me, and I received a medal from the Principal.
I was filled with ________ (joy / fear / confusion). My parents were also present and ________ (cheered / complained / worried) for me. It was truly a ________ (proud / lonely / unhappy) moment for me.
I will always treasure this ________ (memory / mistake / problem). I hope to hear from you soon.
Yours truly,
Ruhani


